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Behaviour & Attendance, Expectations and Standards COVID-19 

 

Guidance to staff on reopening for the summer term  

With schools now planning for reopening after half term it is important to outline behaviour 

and attendance protocols that can be shared, to ensure staff and stake holders are all aware 

alert. Detailed below is guidance that staff can refer to when dealing with the behaviour and 

attendance of students and staff returning to our school setting.  

Student & Staff Uniform 

• Students returning to school are expected to wear full school uniform. If students end up 

being in on consistent days a potential model could include full Academy uniform being 

worn one day followed by PE uniform the next. This would ensure a sense of belonging 

and allow parents the opportunity to wash uniform before it is worn again to school.  

• Staff should be expected to wear professional dress when schools reopen after half term 

(the wearing of jackets or blazers should not be compulsory due to the difficulty of regular 

washing). Staff need to set the standard and professional attire is important in 

demonstrating this when we reopen to an increasing number of students and more formal 

teaching environment is created. 

Student Behaviour and Attitudes 

• It is important to maintain the high behaviour standards we set in Childwall Sports and 

Science Academy. Students should be welcomed back with huge positivity and an 

assumption they will follow the clear guidelines schools will have in place. The mental 

well-being of individuals also needs to be taken into consideration as these have been very 

challenging times for most people. (This will have been flagged at the week 1 initial 

meeting.) 

• Time will need to be dedicated to explaining to students what they can and cannot do 

under the new ways of working in school. Expected behaviour needs to be explicitly 

taught to both staff and students. This will not be left to chance or wait for misbehaviour 

to occur when students return. (Week 1 meeting) 

• Senior and Pastoral leaders should provide a clear written script for staff to read to 

returning students and train staff in how they expect them to approach behaviour norms. 

This can be done via briefings on allocated days, through emails and through Microsoft 

Teams.  

• This guidance should include practical expectations such as what entrance certain 

students should use, how/ where and how often to wash hands, how to walk down 

corridors, what areas of the school building are you allowed in, the use of equipment and 

the importance of having your own and how to act in public spaces between school and 

home. Using official Public Health England images and messaging may help remind pupils 
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that these expectations are critical for maintaining public health. This breeds consistency 

and clarity of message.  

• Over communicate this message and plan in time for when this will be repeated (daily or 

twice weekly for example). A standard school wide PowerPoint presentation is one way 

by which this could be achieved and can subsequently be published and explained to 

students’ daily as well as parents / carers. This can be put on the school web site and 

shown at the start of each lesson.  

• School behaviour policies have been amended as we familiarise ourselves with new ways 

of working. This is particularly relevant when considering the importance of social 

distancing and hygiene.  

• Students and staff will need to understand what was previously classed as a minor 

behaviour misdemeanour, is now more serious and will be sanctioned as such under the 

new system. Any student caught deliberately acting maliciously in relation to social 

distancing measures put in place by the school (coughing, spitting, restrictions on 

teaching bubbles) should be sent home to work remotely, immediately and a parental 

meeting arranged. (A fixed term exclusion may be used for students whose actions 

deliberately risk the health and safety of others in the school and cooperation Is poor.).  

• The monitoring of the new ‘normal’ will need to be built into a Childwall’s way of working. 

‘Certainty – not severity’ remains pivotal when considering how to effectively implement 

any new behaviour system. Train and re-train staff over communicate and practise. As the 

situation changes, we will continually review the policy. 

We will continue to have high expectations and visible routines during the school day: 

• Students will be allocated a door to enter the school grounds by and then a door to enter 

the school building through. They will be taught in one of four identified areas. These 

areas have been selected as the rooms are big, have a sink / wash station for students and 

staff to wash hands and are near toilets so students are not moving around the main body 

of the building at any point 

• Staff to meet and greet students at the door (Only line up students if appropriate with 

socially distancing) Students will be seated and desks spread out taking into account 

social distancing in the spaces that have been selected for students to learn in (art room, 

drama room,  Drama Studio and Science Lab – all rooms are big and have sinks) 

• Staff to check uniform is correct and that students remove outdoor clothing before entry 

• Students silently stand behind chairs until asked to sit down by the teacher, so that they 

are calm and ready to learn 

• Students should have their own equipment (equipment will be available in school to give 

to students to keep during this period) 

• Staff to have a seating plan that takes in to account ability, needs and behaviour 

• Staff to take a register at start of lesson (all students to receive ATL 2 initially) 

• Staff to stand close to door at lesson changeover if appropriate 
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We have adapted our Chance, Warning, Action Behaviour System to take into account COVID-

19. If a student fails to adhere to the rules set out by the school in the classroom during a 
period of teaching, then the process set out below should be followed: 

The first few minutes of the lesson should be dedicated to checking student’s 
well-being and reminding them of the social distancing rules, academy rules and 
expectations. A PowerPoint has been created for all staff to use. 
On registers Sanctions 
Chance: 
• Calm verbal warning 

 

Warning: 
• Second verbal warning  
• Poor punctuality 
• Issue ATL 3 on register 

ATL 3 must be logged on register with the 
following codes added to comments: 
• E – Poor effort (incomplete work) 
• B – Behavioural (low level 

disruption/talking) 
 
Subject teacher to have restorative 
conversation at end of the lesson while 
taking into account social distancing. 

Action: 
• Student repeatedly ignores 

instruction 
• Issue ATL 4 on register 
• If student persists, use the ‘buddy’ 

system to remove the student from 
the lesson. In the rare event of 
this happening we will have a 
senior member of staff on call to 
remove.  

• Students should then be taken to 
the allocated BESU room (this 
must be within the agreed 
bubble of classrooms for this 
group of students) for the rest of 
the timetabled day/session to 
work independently. This 
provides the senior member of 
staff with an opportunity to 
contact home and explain to 
parents the behaviour that has 
led to the removal.  

• If the student then fails to amend 
their behaviour in the reflection 
room or refuses to attend, that 
student should be sent home for 
the remainder of the session. 

ATL 4 must be logged on register with the 
following codes added to comments: 

• Disruption to learning 
• Inadequate work 
• Inappropriate use of electronic device 
• Verbal abuse to student 
• Vandalism 
• Buddied for (use reason from above) 

 
Staff to also add behaviour to students’ 
behaviour log (please see ‘Logging 
Detentions’) 
 
Subject teacher to have restorative 
conversation before the end of the 
day/session taking into account social 
distancing 
A member of SLT will contact home that 
day and speak to parents or carers. 
If behaviour persists consult with SLT for 
support and individual education plan. 
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Instructions on inappropriate 
behaviour (spitting, coughing directly 
and intentionally at a teacher or child)  
  
 Serious incident: 
  
 

We are obviously not expecting to see this poor 
behaviour, but in the unfortunate event that we do 
this must be reported immediately to the relevant 
SLT lead / duty officer who will act immediately in 
removing the child to an isolated place and 
contacting parents with the intention of the child 
returning home whilst the situation is assessed. 
The behaviour policy would then apply.  
  
From a H&S point of view the NHS published 
guidelines on contact with saliva applies.  
 
This states: 
  
1. Wash the saliva off your skin with soap and lots 
of running water 
2. Wash the saliva/ blood out of your eyes, nose, 
mouth with lots of cold water  
3. If you wear contact lenses, rinse before and after 
taking them out, and spit the water out after 
washing your mouth.  
4. Any tissues containing saliva, blood must be 
disposed of in the clinical waste bins (yellow bins 
found in the designated first aid/ medical area) 
  
If you think you are at risk of infection seek 
medical advice from 
1. Your GP 
2. A&E  
  
NB all such issues should be recorded in the 
accident book in full and recorded fully in the 
behaviour log.  

 
 

• Parents and carers will be made aware of these changes for them to support the Academy. 

These are not normal times and students acting irresponsibly or without due regard for 

others health and safety must be sanctioned.   

• Students cannot be sent home without parental permission and this will need careful 

planning if permission cannot be secured. A separate office for each bubble of students may 

be necessary if this situation arises and the student can subsequently remain in school until 

they are due to go home. 

• Fixed term exclusion should not be used for students who are inadvertently failing to follow 

social distancing rules. Fixed term exclusion can be used if students are deliberately and 

maliciously failing to follow newly devised social distancing rules, verbally abusive towards 

staff, physically violent or present a significant danger to themselves or others (running 

around the school and refusing to follow any instruction set by staff being one potential 

example).  
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• Any exclusion should be across the days that a student is expected in school where a 

reduced timetable is in operation. It may also be appropriate for the Headteacher to un-

invite these students into school due to the risks they present (this would be for a fixed 

period and under constant review). 

• If a student is failing to follow the rules set out by the school during a period of unstructured 

time (Entrance and Exit), then a verbal warning should be issued by the member of staff on 

duty. Any further verbal warning in the same period of break or lunch should result in a 

member of senior staff being called.  

• Parental contact would then be made by the senior member of staff and a decision taken 

on whether that student is able to re-engage safely with the classroom teaching offer. If not, 

then they would be sent to the reflection room to work independently for the remainder of 

the timetabled day.  

• Failure to attend the allocated BESU room would see the student sent home for the rest of 

the day with parental permission. Similar to the classroom, fixed term exclusion should not 

be used for students inadvertently breaking social distancing rules during unstructured 

times. Those students who deliberately and wilfully break social distancing rules during 

unstructured times might lead to them being fixed term excluded. The Health and Safety of 

staff and students must be seen as an absolute priority. 

• Any student sent home should not be allowed to return until a parent – student and senior 

member of staff reintegration meeting has taken place. When sending a student home, it 

should be for the shortest time possible.  

• Reintegration needs to be formalised. We may issue supplementary guidance to students 

at that point about why social distancing measures are necessary in school. It could be that 

part of any reintegration includes a teaching/ training session on social distancing and the 

unique times we find ourselves in with COVID 19 (this would mean allocating a pastoral 

member of staff to each bubble / group of students to avoid cross contamination who could 

deliver that training).  

• If during the reintegration meeting, the senior member of staff is not convinced that the 

student is willing to follow the new health and safety rules in place at the school then they 

will be asked to leave the school and work from home (on the remote learning that has been 
set) until further notice. 
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Student Attendance 

• At present it is not compulsory for key worker parents to send their children to school, and 

there are no fines for those who have not taken up the places available to them. It is 

expected that this temporary arrangement  

• Students who are absent from school (when timetabled to be on site) will be contacted 

through email or phone call to ascertain the reason for absence. All communication should 

be recorded on the school’s central management information system (SIMS) and absence 

coded accordingly. This falls under a schools statutory safeguarding obligation.  

• No follow up letters should be sent by school in regards student absence during the summer 

term.  Childwall’s Attendance Officer and Assistant Head Teacher are fully aware of the 

most recent Government guidelines.  
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Positive Attitudes to Learning 

Keeping Safe  

Standards and Routines  

 

 

➢ Enter the school through your allocated entrance at the 

time expected.  

➢ It is important to be on time. 

➢ Wear full school uniform. 

➢ Social distancing must always be adhered to. 

➢ Students must wash their hands on entering the 

building and on entry to your assigned classroom. 

➢ Have a full set of equipment that you and only you can 

use. 

➢ Students to sit at allocated desk and all face the same 

direction. 

➢ Students to remain seated throughout the lesson. 

➢ In the event of a student wanting to use the toilet, they 

must go alone and only use the allocated toilet closest 

to your teaching/learning room.  

➢ Students are not allowed to move around other parts of 

the building. 

➢ Students’ uniform must be washed when they get home. 


